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01 New side navigation bar

02 Cleaner bottom bar

03 One place for supporting items

04 Responsive design

FORMS ARE BECOMING 

EASIER TO USE



NAVIGATING FORMS WITH EASE
1. Side navigation bar replaces tabular 

menu at the top allowing you to 
easier scroll through a form

- Appears on the left on desktop 
screens. 

- Remains in place when scrolling 
through the form

- Includes different sections of the main 
form. Simply select a section to 
quickly navigation to it. Current 
location in the form is highlighted in 
bold.

- No changes to functionality

2. Navigation adjusts to screen size to 
use on mobile devices (responsive)

3. iQ Templates appear as part of the 
form (if attached)

- Start and complete through prompt on 
bottom bar

- Marked as completed with a tick
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CLEAR OPTIONS ON THE BOTTOM BAR

Clear options on the bottom bar reduce 
complexity and support an easier flow 
through the form

1. Close the form to go back to the 
record overview screen

2. Expand or collapse all sections of the 
form quickly. Or print if in detailed 
view.

3. Multi-function button with options for 
user to perform on the record. Options 
will vary depending on record status 
and user permissions

4. Easily move through the sections of 
the form and iQ Templates

5. Options available adjust to different 
screen sizes (responsive). In this 
example Close and Expand/Collapse 
options have move to the top

Note:

• The bar is always visible and can be access 
when in any section of the form.

• Options on the bar may vary depending on 
where you are in the form or iQ template.
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ALL SUPPORTING ITEMS ARE IN ONE PLACE

1. Access all supporting items through 
the navigation bar only providing a 
single view for all information

- Supporting items include:

- Actions 

- Attachments

- Notes

- Signatures

- Policy/Guidance

- Review

2. View for each item is being updated
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ACTIONS

• Appear in a table view on desktops and card 
view on smaller screens

• Once completed the action can be closed. 
This option has been renamed and was 
previously called approved



NOTES AND SIGNATURES

• Appear in a table view on 
desktops and card view on 
smaller screens

• Record and iQ Templates notes 
are separated but appear on the 
same screen



VIEW FOR ATTACHMENTS

• Click on an image to pre-view without 
downloading it

• Files types other than images need to be 
downloaded to view

• Appear in a card view



ENHANCED USE OF ASSURE ON DIFFERENT DEVICES

Navigate forms more easily on 
different screens, including tablet 
or mobile
• The new navigation adjusts to 

different screen sizes (Responsive)



HOW DO 
I…?



HOW DO I

CREATE A NEW RECORD

• Create a new record as today

• Until the form is saved for the first 
time, options are limited to the 
sections in the main form only



HOW DO I

COMPLETE AN IQ TEMPLATE

• After navigating to the template 
start the iQ Template by selecting 
the option ‘Start Template’ on the
bottom bar. 

• When in the iQ Template the 
option to ‘Complete iQ Template’ 
will appear in the bottom bar.

• Once complete it will be marked 
with a green tick-box.

• To re-open an iQ Template, select 
the completed iQ template and an 
option to re-open will appear in 
the bottom bar.



HOW DO I

ACCESS ACTIONS LINKED TO A 

RECORD

• Open the record

• On the Side Navigation go to 
Actions under the heading 
Supporting Items

• Here you can also access any 
attachments, notes, signatures, 
reviews, approvals or 
policies/guidance



HOW DO I

SUBMIT A RECORD FOR 

APPROVAL

• Open the record

• Select the multi-function button
on the bottom bar. If you have the 
permission to submit a record for
approval this option will be
available.
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